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- DESIGN APPROACH
‘Making complex content clear.
Making every page work.

| create thoughtful, content-focused design for publications, reports,
newsletters, directories, and detailed reference materials.

My work brings together typography, hierarchy, page structure,
visual consistency, and print-production awareness to help readers
move through information with confidence.

SELECTED STRENGTHS

e Editorial layout & typography

e Long-form publication systems

e Information hierarchy & readability

e Print-ready production

e Visual consistency across multiple pages

e Portfolio samples are selected excerpts from completed publication projects.




PROJECT 01

Annual Parish Report

EDITORIAL DESIGN - INFORMATION DESIGN - PRINT PRODUCTION

HOLY COMFORTER

BURLINGTON, NORTH CAROLINA

2026 ANNUAL MEETING AGENDA
February 1, 2026

OPENING PRAYER AND CALL TO ORDER
The Rev. Rhonda M. Lee. Ph.D.

VESTRY ELECTION BALLOTS DISTRIBUTED

APPROVAL OF 2025 ANNUAL MEETING MINUTES

RECTOR'S REMARKS
The Rev. Rhonda M. Lee. Ph.D.

SENIOR WARDEN'S REPORT

| CHRISTIAN FORMATION REPORTS

HC NURSERY ACTIVITY & STAFF:

Current staff include Jan Kelly as Nursery Coordinator along with Allison Murphy
& Elizabeth Hansen as Nursery Assistants. Lee Pinson was also a Nursery Assistant
for a period of approx 6 months of the year. We also had Emmalee Murphy to
provide care assistance this past fall as fill-in for a week when neither Allison
Murphy nor Elizabeth Hansen were able to attend.

The Nursery care service was available weekly year round & was utilized by eleven
different families including a total of fourteen individual children. The data in
available logs indicates that we greeted & served four new families & seven
returning families from the previous year.

In August 2025, we had a recurrence of the Nursery room ceiling tiles moisture
issues & reached out to Vestry members Elizabeth Hansen & George Blaisdell as
well as Rector Rhonda Lee to be alerted to this issue for immediate attention.
The ceiling tile issues were reviewed then cleaned, cleared & resolved within the
month as directed by George Blaisdell & Kelvin Bradsher.

In September 2025, Jocelyn Safrit organized & completed a full top-to-bottom
surface & toys cleaning project for the Nursery room space after the ceiling tiles
had been resolved

Julie Swanner
Respectfully Submitted by,

ASSISTANT TREASURER'S REPORT (74”’ %
Sid Little NURSERY COORDINATOR

ANNOUNCEMENT OF VESTRY ELECTION RESULTS

ANNUAL

PARISH
 REPORT

OTHER ANNOUNCEMENTS

BLESSING AND DISMISSAL
The Rev. Rhonda M. Lee, Ph.D.

ADJOURNMENT OF MEETING

I COVER / VISUAL CONCEPT B STRUCTURED INFORMATION EDITORIAL LAYOUT

PROJECT OVERVIEW

Designed and produced a multi-section annual report
bringing together leadership messages, organizational
information, financial details, and narrative content in a
cohesive publication.

DESIGN ELEMENTS

® Editorial layout

Visual hierarchy ¢ Typography
Typography, spacing, and section structure guide readers
through varied content. Information hierarchy
Information design

Detailed information and financial material are organized

for clarity and quick reference.

® Multi-page design

® Print production

Publication consistency
A unified visual system is maintained across the report.
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PROJECT 02

Church Directory

PUBLICATION DESIGN - IMAGE INTEGRATION : INFORMATION ORGANIZATION

N\ |
TI=IE EPI COPAL CHURCH OF THE MAY. DICK (03714

CUMFURTER S CELEBRATE

BURLINGTON, NC
MAYCOCK, ROBIN (03/18)

MOBILE «

, JIM (06/01) & DAVIS, JANICE (05/12)
village at Brookwood
|

MCCAULEY, ED (12/28)
x| Vvillage at Brookwood
1

uuuuuu

I COVER / IDENTITY I INTERIOR LAYOUT IMAGE PAGE
PROJECT OVERVIEW
Created a multi-section directory publication with a DESIGN ELEMENTS
consistent visual system for directory content, ministry
information, photography, and navigational elements. ® Editorial design

Layout consistency
Repeatable design choices support different page types. ¢ Page systems

Image integration
Photography and graphic elements are balanced with text
and supporting information.

Image integration

® Typography
Navigation
Clear sectioning and page structure help readers find . . .
information. ® Information organization

BEZALEL CREATIVE STLE“O CAT SYKES
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PROJECT 03

Cemetery Policy Manua

P——

LONG-FORM LAYOUT - REFERENCE DESIGN - FORMS & TABLES

® AP = 58 i) } | ~ MEMORANDUM OF UNDERSTANDING
¥ i The Episcopal Church of the Holy Comforter, Burlington, North Carolina
] THE EPISCOPAL CHURCH s‘ ¢ )
4 It is our request that the ashes of
g be placed in The Gard f the Holy Comforter. We derstand that th h
HOLY COMFORTER Bl | nrecoierabie st of e Interment i random and not dentifable. Special

BURLINGTON, NORTH CAROLINA containers are not permitted since the ashes are to be released to the earth for

recycling into God's continuing creation. Flowers are permitted only on the day

GENERAL RULES of meemment

A standard plaque giving the full name of the interred, year of birth and year of
q death may be mounted on the Memorial Stone or Wall in The Garden. Information
about the ordering and placement of an appropriate plague on the Wall of The

GOVERNING . 1 Garden will be provided by the Rector or appropriate staff person. Itisalso noted

that NO plaques may be placed prior to death and NO spaces may be reserved
‘ I :MI :TI :R’) on The Wall. Once the approved plaque is in place, it cannot be removed. A more
GROUNDS e

detailed record page for the interred individual will be included in the Registry
of the Garden of the Holy Comforter and maintained as the official record.
RULES AND POLICIES GOVERNING
CEMETERY LOT BURIAL SITES

<o
RULES AND POLICIES GOVERNING

Itis understood that there is no cost associated with the interment in The Garden.
However, memorial gifts, which will help to offset the cost of maintaining The
Garden, would be welcomed by the Church.

The forgoing conditions are understood and accepted

THE GARDEN BURIAL SITE PRINT NAME
<o
RULES AND POLICIES GOVERNING SIGNED NAME

COLUMARIUM BURIAL SITES
<
PRICING | FORMS | AND MORE

WITNESS (staff person)

DATE

The establishment of standard procedures for the operation of The Garden of The
Holy Comforter leads to the necessity fora Memorandum of Understanding. Such
a document outlines the conditions for interment to insure full understanding
DATE ADOPTED - JANUARY 2014 UPDATED - OCTOBER 202 by the fgmily members(s) of the decegsed. The document is signed by the

<o authorizing family member(s) and is witnessed. The executed memorandum
serves as a legal agreement to interment procedures and becomes a part of the

[ COVER / VISUAL SYSTEM I CONTENTS / SECTION
STRUCTURE

PROJECT OVERVIEW

Designed a substantial reference document organizing
rules, policies, forms, pricing, and burial-site information
into a structured, navigable publication.

Document structure
Related information is grouped into sections so readers
can locate topics efficiently.

Readability
Hierarchy, spacing, and consistent formatting support
detailed policy content.

Practical information
Forms and reference material are presented with legibility
and usability in mind.

BEZALEL CREATIVE STUDIO.CAT SYKES
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TABLE OF CONTENTS: CEMETERY GROUNDS

GENERAL RULES AND POLICIES BOVERNING CEMETERY GROUNDS

SECTION 4 INTERMENTS AND DISINTERMENTS

PURPOSE 8
42 OPENING AND CLOSING 8
43 ACCOUNT RECEIVABLE 19
44 AUTHORIZATION 19
45  DISINTERMENT 19
4.6  DAYS, HOURS & MANNER OF INTERMENT & OTHER ACTIVITIES ... 19
47 VAULTS OR LINERS 19

SECTIONS ~ MAINTENANCE BY THE CHURCH; NONLIABILITY OF THE CHURCH
5% MAINTENANCE BY THE CHURCH ....cccouuneen.
52 EXCEPTIONS TO MAINTENANCE BY THE CHURCH ...
53 NONCOMPLIANCE WITH INTERMENT INSTRUCTIONS ..
54 PERMITS, IDENTIFICATION, PREPARATION ..
55 DAMAGES UPON DISINTERMENT ...........

SECTIONG ~ ADORNMENT, DECORATION AND MEMORIAL MARKERS .
PROHIBITION OF CERTAIN ARTICLES ...

6.2 FLOWER RECEPTACLES

63 FLORAL ARRANGEMENTS

6.4 PRIOR APPROVAL FOR ALL MARKERS ...

65 LANDSCAPING

SECTION7 ~ CONDUCT WITHIN THE CEMETERY

71 SUPERVISON OF FUNERALS 21
72  OPENING CASKET OR URN 21
73 OPENING AND CLOSING HOURS ....ccumvvmmmrissmsssssssssssssssssissssns 21

REFERENCE PAGE

DESIGN ELEMENTS
® Long-form publication design
® Typography
Structured content
® Forms

® Print-ready layout
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PROJECT 04

Comfortable Words Newsletter .~

EDITORIAL DESIGN - RECURRING PUBLICATION - CALENDAR & CONTENT LAYOUT

|, OCTOBER emmmm N 23

TO OUR NEXT

ECW MEETING

Please j’(;in us for a morning of fellowship, learning i
and exploring the beauty and history of Glencoe. www.hc-b.org
‘We hope you can join us! £ :

info@hc-b.org

£ Monday, October 12th 2

9:30 Coffee in Small Dining Room
2 with hostesses Debbie and Elizabeth

www.facebook.com/

holycomforterburlington \ o ()

Sy

L

10:00 Depart HC for Glencoe Village
www.youtube.com/

echcburlington

Park in front of the General Store

10:15 | “Preservation of Historic Homes™ ou|
Lynn and Tom Cowan

11:00 Preservation of Glencoe Village,
John Guss

11:30 Tour and Art Exhibit

Marilyn Peterson

Return to HC

www.zoom.us

_—

COMFORTABLE WRDS

BURLINGTON, NC

S A NEWSLETTER PUBLICATION OF THE EPISCOPAL CHURCH OF THE HOLY COMFORTER ¥
= —

Ve www.instagram.com/
\V holycomforterburlington
{
S W e

I COVER / ISSUE IDENTITY I EDITORIAL PAGE INFORMATION PAGE

PROJECT OVERVIEW

Designed a recurring newsletter with a recognizable visual
style and varied content, including articles, schedules,
announcements, calendars, and ministry information. ® Editorial layout

DESIGN ELEMENTS

Recurring design system )
Visual consistency is maintained while layouts adapt to ® Newsletter design
different content.

. Typograph
Content variety ypography
Articles, event information, calendars, and announcements
share one publication. ® Calendar design

Scanning and readability

. . . o \/j i
Dates and details are organized for quick reference. Visual consistency

BEZALEL CREATIVE STLE“O CAT SYKES
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PROJECT 05

orship Booklet =

BOOKLET DESIGN - TYPOGRAPHY - DETAILED TYPESETTING

THE EPISCOPAL CHURCH WELCOMES YOU TO | [ SUNDAY, MARCH 29
SANCTUS - 114 8:00 AM  Breakfast Ministry
s . P v O = Great Hall
&= ===t ——t—u 9:00AM  Palm Sunday
Ho - ly, ho - ly, ho - Iy, Lord God of Fellowship
Creat Hall
- g 915 AM Choir Rehearsal
éﬁ: e et Music Room
* i 10:00 AM  Nursery
Hoss  Hea-venand cmhare ful of ty go-ry Gl - N
ursery
1000 AM  HE Rite |
== —— Nave
5 = e = 1:00 AM  Coffee Fellowship
ry be to thee, O LordMost High Bless « ed_ is he that com - cth arior
400 PM  Meditation Circle,
Ao + ———— = ] Children’s Chapel
CES s o
the Lord. Ho - san p- MONDAY, MARCH 30

ntho reat il
(s36) 5297825,

The Presider continues 700PM  Courage to Change
Holy and gracious Father: In your infinite love you made us for yourself; and, when we had Parish House
fallen into sin and become subject to evil and death. you, in your mercy. sent Jesus Christ.

GROVE AT 10:00AM
your only and eternal Son. to share our human nature. to live and diie as one of us, to reconcile TUESDAY, MARCH 31 :

Us to you, the God and Father of all. He stretched out his arms upon the cross, and offered 200PM  Mahjong

himself in obedience to your will. a perfect sacrifice for the whole world, Small Dining Room BRING A FLOWER
T0 HELP

©On the night he was handed over to suffering and death, our Lord Jesus Christ took bread:
and when he had given thanks to you, he broke it, and gave it to his disciples, and said. WEDNESDAY, APRIL1

Take. eat: This is my Body, which s given for you. Do this for the remembrance of me. 700PM, Choir Rehearsal ADORN THE CROSS
Music Room
After supper he took the cup of wine: and when he had given thanks, he gave it to them
and said, Drink this, all of you: This is my Blood of the new Covenant, which is shed for you THURSDAY, APRIL 2 —
and for many for the forgiveness of sins. Whenever you drink it, do this for the remembrance 8:00AM  Men's Breakfast
of me. Twin Lakes
7:.00PM  Maundy Thursday
Therefore we proclaim the mystery of faith Service
X Nave
Presider and people 700 PM  Courage to Change

Christ has died. Christ is risen. Christ will come again. Parish House
We celebrate the memorial of our redemption. O Father. in this sacrifice of praise and
thanksgiving. Recalling his death, resurrection, and ascension, we offer you these gifts.
Sanctify them by your Holy Spirit to be for your people the Body and Blood of your Son. the

FRIDAY, APRIL 3
NOON Good Friday service

10:00AM + HOLY EUCHARIST RITE I| holy food and drink of new and unending life in him, Sanctify s also that we may faithfully =
sm"]AY MA H 29 20 E receive this holy Sacrament, and serve you in unity, constancy. and peace: and at the last 7:00PM  Stations of the Cross
1] ] day bring us with all your saints into the joy of your eternal kingdom. Auditorium
All this we ask through your Son Jesus Christ. By him, and with him. and in him. in the unity SATURDAY, APRIL &
THE EPISCOPAL CHURCH of the Holy Spirit all honor and glory is yours, Almighty Father, now and for ever. Amen. 7:00PM  Great Vigil of Easter
HOLY COMFORTER e

[ COVER / CONCEPT I INTERIOR TYPOGRAPHY DETAIL / PAGE STRUCTURE

PROJECT OVERVIEW

Designed a multi-page service booklet with a coordinated DESIGN ELEMENTS
cover and structured interior pages, balancing detailed

text, headings, readings, and music information. ® Booklet design

Typographic hierarchy

Headings, instructions, readings, and supporting text are ¢ Typography

clearly distinguished.

Page structure Editorial layout

A clear, consistent flow guides readers through the booklet.
® Typesetting

Production detail

Alignment, spacing, and readability support a print-

; ® Dri .
oriented document. Print production
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THANK YOU -
Thoughtful design. o
Purposeful communication. '

Cat Sykes
Bezalel Creative Studio

. .- BezalelCreativeStudio.com
w\"l\"‘.x-.t 2, R .





